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Overview 

This Knowledge Base Article describes the overall process for recording a legal action in 

Ohio SACWIS prior to the case opening.   

If your agency receives a court-involved legal status, follow the three steps below, in 

the specific order listed, to record a Hearing(s), Motion(s), or Ruling(s) prior to the Case 

Opening Date. Details of the following three steps are outlined below: 

1. Navigate to the Legal Actions Ruling screen to record your agency custody. 

2. Navigate to the Initial Removal Record to save it as complete  

3. Navigate back to the Legal Actions area and record applicable legal actions 

(Hearing, Motion and Ruling) for the child that was removed prior to agency 

custody. 

Important: Failure to follow these steps, in the listed order, will prevent you from 

being able to backdate the Hearing(s), Motion(s), and Ruling(s) Legal Action(s). 

 

Navigating to the Legal Actions Ruling Record 

1. Navigate to the Legal Actions screen to record the Ruling in order to document 

your agency custody. The Ruling is only for the purpose of recording the 

Custody Episode/Legal Status of the child and must be dated greater than or 

equal to the Case opening date.   

 

Navigating to the Initial Remove Record 

1. Click, Initial Removal in the navigation pane. 

 

The Initial Removal screen appears. 

2. Make a selection from the Child Name drop-down window. 

3. Click, Add Removal Record. 
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The Removal Information screen appears, defaulted to the Removal Information tab.  

4. Complete all the Initial Removal Information tab.  

5. When applicable, place a checkmark in the box beside: Removed prior to Agency 

Custody. 

6. Record the Removal Date the child was physically removed via a pickup order, 

warrant, or arrest and placed in a detention facility. 

7. If necessary, click, Select Address to provide the Address at Removal. 

8. Click the Removal Circumstances tab. 

 

The Removal Circumstances screen appears. 

9. Enter narrative for each request for an explanation. 

10. Change Status to Complete. 

11. Click, Save. 
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The Initial Removal screen appears, displaying the following banner only for the child(ren) 

where the checkbox: Removed Prior to Agency Custody was selected. 

 

 

Navigating back to the Legal Actions Ruling Record 

Note: In order to add a Hearing(s), Motion(s), or Ruling(s) for the 

child(ren) that have been indicated as removed prior to agency custody on 

their initial removal record, follow the steps below:  

1. Click, Legal Actions in the navigation grid. 
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The Legal Actions screen appears. 

2. Click, Maintain Legal Action, to record a Hearing(s), Motion(s) or Ruling(s). 

 
The Participant Legal Action Information screen appears. 

Important: The Date of Ruling is the deciding factor on the reference values displayed in 

the Ruling(s) Received selection box. If the Date of Ruling is prior to the agency custody, 

then the Ruling(s) Received reference values only include values applicable to 

Delinquency. 

 

Likewise, Hearing Types reference values are dynamic, based on the Date of Hearing, 

and Available Motion Types reference values are dynamic, based on the Date Submitted 

(Motion). 

 

If you have additional questions pertaining to this Deployment Communication, please 
contact the Customer Care Center.  
 

 

 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fodjfs2.my.site.com%2FCustomerCareCenter&data=05%7C02%7CLisa.Oliver2%40jfs.ohio.gov%7C989cf850d37046f616fb08dc62ce48c2%7C50f8fcc494d84f0784eb36ed57c7c8a2%7C0%7C0%7C638493885340155072%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=m7Jj%2FJgZoByjWSmS1yVsBvkU74K5cBrLFP0FC1bFFvo%3D&reserved=0

